
 
 
 
 

EMPLOYMENT APPLICATION INFORMATION 
NON-TEACHING 

 
 

Applications for employment must be submitted on the following form.  To ensure timely 
consideration, applications must include all documents and enclosures as follows: 
 

ENCLOSURES 
Please include the following documents in the order listed 

 
 

1. Application form. 
2. Resume.  
3. Three professional references to include:  Supervisor/Manager capacity who have 

supervised and/or observed you working.  Work and home numbers should be listed. 
 
 
 

NOTE 1:  If your name has been changed from that indicated on any documentation 
you have attached, a photocopy of a change of name verification (eg  
Marriage certificate) must also be provided. 

 
 
NOTE 2:  All successful applicants must agree to undergo a district required criminal 

records check and a medical certificate for evidence of fitness.  Costs 
incurred are paid by the applicant. 

 
 
 
Provincial human rights legislation prohibits discrimination in employment practices  
because of age, sex, race, national or ethnic origin, colour, religion, marital status, family status, 
sexual orientation, disability or conviction of an offence for which a pardon has been granted. 



POSITION APPLYING FOR

POSTING NUMBER

GENERAL INFORMATION

NAME IN FULL

TELEPHONE

PRESENT ADDRESS
Street City Provin ce Pos ta l Cod e

ALTERNATE ADDRESS 
Street City Provin ce Pos ta l Cod e

IN CASE OF EMERGENCY (accident, illness)
Con ta ct  Per s on Teleph on e

1 Mon th , d a y, yea r  a va ila b le

2 Are you  lega lly e n tit led  t o work  in  Ca n a d a ? YES NO

3 Ha ve you  ever  been  con victed  of a  crim in a l offen ce, or  a re th ere an y ou ts ta n d in g YES NO
crim in a l ch a rges  aga in s t  you ?

If th e an s wer is  yes , p lea s e give d eta ils  on  a  s ep a ra te p iece of p a p er , in clu d in g d ates
a n d  p la ces  of ch a rges  an d  con vict ion s .  Pla ce in  an  en velop e m a rk ed  "CONFIDENTIAL."

4 Ha ve you  ever  received  a  con d it ion a l or  ab s olu te d is ch a rge or  pa rd on ?   YES NO

5 Ha ve you  b een  su s p en d ed , d is qu a lified , cen s u red , d is ch a rged  or  ha d  d is cip lin a ry   YES NO
a ction  in s t itu ted  a ga in s t  you  in  a n  em p loym en t ca p a city?

6 Ha ve you  b een  den ied  or  ha d  revok ed  an y licen ce or p erm it , th e p rocu rem en t
of wh ich  requ ired  p roof of good  mora l ch a ra cter? YES NO

7 Do you  kn ow of a n y rea s on  wh y you  s h ou ld  n o t b e em p loyed  in  a  cap a city in
wh ich  you  work  with  or  will b e in  con ta ct  with  ch ild ren ? YES NO

If th e an s wer is  yes , p lea s e give d eta ils  on  a  s ep a ra te p iece of p a p er  a nd  a tta ch
rela ted  docu m en ts . Pla ce in  an  en velop e m a rk ed  "CONFIDENTIAL."

8 Do you  h a ve a n y h ea lth -rela ted  lim ita t ion s  wh ich  c ou ld  a ffect  t h e m a n n er  in  wh ich  YES NO
you  p erform  th e occu p a tion a l r equ irem en ts  of the work  for  wh ich  you  a re a p p lyin g? 

9 Ha ve you  ever  h a d  an  accid en t  or  in ju ry d u rin g th e cou rs e of you r  em p loym en t? Y ES NO

1 0 Ha ve you  ever  received  a  les s  th a n  sa t is fa ctory p erform a n ce eva lu a t ion ? YES NO

Hum an Re s ourc e s  Offic e  (Non-Te ac h ing)

Applic at ion  for Non -Te ac h in g Em plo y m e n t
Sch ool Dis t r ict  #36  (Su r rey) 14033-92  Aven u e, Su r rey, BC, V3V 0B7  Ph on e (604) 595  6150  Fa x (604) 595  6136

Plea s e u n der lin e th e n a m e by wh ich  you  a re u s u a lly ca lled

Hom e Altern a te

La s t              Firs t                                          Middle

 



Position Applied For:    
 
Was the position advertised? What prompted you to apply?   
 
 
 
Special accomplishments you wish to bring to the attention of the District:   
 
 
 
 
WORK EXPERIENCE – please list in reverse chronological order beginning with the most recent. Include prior School 
District No. 36 (Surrey) experience.  
DATES EMPLOYED 
Y/M/D  TO  Y/M/D 

COMPANY NAME 
 

POSITION SUPERVISOR REASON FOR LEAVING 

      
      
      
      
      
      

 
 
EDUCATION – Please list all Secondary Schools, colleges or universities attended. List in reverse chronological order beginning 
with the most recent. NOTE: Your most recent transcript (photocopy acceptable) for each institution listed must accompany this 
application. Final transcripts may be forwarded as available. 

DATES  
Y/M/D  TO  Y/M/D 

NAME OF INSTITUTION 
CITY, PROVINCE 

DEGREE/ 
DIPLOMA 

OTHER-DESCRIBE 

     

     
     
     
     
 
 
PROFESSIONAL REFERENCES – Supervisors, Managers, or other professionals in a supervisory/administrative 
capacity  who have observed you at work. Current work and home telephone numbers must be listed. 
 

NAME 
 

TELEPHONE POSITION/RELATIONSHIP 

1.   

 
2.   
 
3.   

 
 



APPLICANT’S DECLARATION AND AGREEMENT (Please read carefully before signing) 
 
Applications are normally retained for three months. 
 
If contacted for an interview, please provide photocopies of certificates, diplomas, etc., which have been described herein.  
 
I agree that, if requested, I shall take pre-employment tests, which are relevant to the work I have applied for.  I also understand initial 
employment with the Surrey School District is probationary for up to four (4) months and that continued employment would depend 
upon an assessment of my performance and suitability. 
 
I declare that all of the information I have provided in this application for employment and in any other documents which accompany 
this application is complete and true in every respect and I understand that any failure to completely and truthfully answer the 
questions asked of me, when discovered, will constitute sufficient grounds for my dismissal. 
 
I hereby authorize School District No. 36 (Surrey) to conduct a personal investigation inclusive of a Criminal Records Search in 
connection with my application for employment. I give permission for School District No. 36 (Surrey) to contact any references or prior 
employers given in conjunction with this application.  I understand that confidential reference reports and personal information which 
become part of this application will be regarded as confidential and shall not be revealed to me. 
 
SIGNATURE OF APPLICANT_____________________________________________________   DATE  _________________________________________ 
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