            Johnston Heights Reference Letter Request
           Please give the writer 2 weeks notice from when you need the letter.            

Full Name & Student Number: ______________________________________________
The date you need the letter by: _____________________________________________
                                                                                                 2 weeks later (minimum)

Name, Title, Address of Organization this letter is going to:

Purpose of this Reference: ([image: image1.png]


check one)

· Scholarship

· Job

· Post Secondary

· Other________

What courses are you taking this year?

	Semester 1
	Semester 2

	
	

	
	

	
	

	
	


In-School Extra-Curricular Activities:

	Club/Sport/Student Council
	Date &  # of hours
	Duties

	
	
	

	
	
	

	
	
	

	
	
	


Non-School Activities
	Guides/Scouts/Sports/etc.
	Dates &  # of hours
	Duties

	
	
	

	
	
	

	
	
	

	
	
	


Other Leadership and Volunteer Activities:

	Name of Organization
	Dates &  # of hours
	Duties

	
	
	

	
	
	

	
	
	

	
	
	


Paid Work:

	Name of Organization
	Dates &  # of hours
	Duties

	
	
	

	
	
	

	
	
	

	
	
	


Circle the words below which describe you. Add other words if you wish.

Motivated       reliable         academic
            sincere
          cheerful            enthusiastic 

Punctual         responsible   takes initiative     dedicated      hardworking     caring

Team player   sociable        reliable                 risk taker      excellent communication skills

Write a paragraph that describes you.

What are your post-secondary plans? What do you intend to study? What are your career goals?

               Please give the writer 2 weeks notice from when you need the letter.

