SCHOOL DISTRICT No. 36 (SURREY)
No. 8901.2

REGULATION: EXTENDED FIELD STUDIES

1.0

2.0

ADDITIONAL RISKS OF EXTENDED FIELD STUDIES

11

1.2

An extended field study is defined as a field study which involves
absence from the Lower Mainland for more than three (3) days or
international travel, or is a high risk activity (e.g.
skiing/snowboarding, tubing, river rafting).

Extended field studies involve additional risks and accordingly,
additional caution must be exercised. These risks include from, but
not limited to:

(@) travel conditions;

(b)  group living 24 hours per day;

(c) language, custom and cultural differences; and
(d) living in areas with a different social infrastructure
(e) varying outdoor conditions

() inherent dangers of some sports

Accordingly, additional caution must be exercised when planning
extended field studies.

EXTENDED FIELD STUDY APPLICATION

2.1

The extended field study application is a 2-step approval process
that has been established to enable systematic planning, review
and approval by the Principal and Assistant Superintendent.

Step One of Approval

2.2

2.3

Educators sponsoring extended field studies must obtain the signed
preliminary approval of the Principal before communicating with
parents, making commitments or commencing fundraising.
Preliminary approval is documented on a Preliminary Extended
Field Study Application (Step One).

Before approving the Preliminary Extended Field Study Application;
the Principal will ensure that the proposal:

€) has substantive educational rationale;

(b) has a duration and number of days absent from school
which is reasonable; (The maximum number of days for an
extended field study is five (5) school days and fourteen (14)
days in total.)
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()

(d)
(e)
(f)

()
(h)
(i)

@)

(k)

()

(m)

co-ordinates with overall school programs and considers
learning and program delivery of other classes remaining in
the school;

appears to be a safe activity for the planned group;

has an appropriate safety assessment and plan;

is not a prohibited activity or does not involve travel to an
area where Foreign Affairs Canada has published a travel
advisory.

has appropriate travel and activity arrangements;

establishes criteria for appropriate access and eligibility;

is affordable for the intended group and co-ordinates with the
overall school plans for fundraising;

has appropriate business and financial arrangements
established for the trip including travel contracts, insurance
coverage and cancellation losses responsibility;

has a prudent plan of student supervision (see Regulation
#8901.1 - Student Field Studies - General, section 8);

provides for appropriate communications to parents,
guardians, students, teachers, staff and volunteers on the
plans, risks and financial arrangements as the basis of
providing informed consent to be involved; and

provides for appropriate pre-travel preparations and the

establishment of expectations with students and all other
participants.
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3.0

Step Two of Approval

2.4

2.5

2.6

The Educator-in-Charge will complete and submit the attached
Final Extended Field Study Application (Step Two) form to obtain
endorsement.

The Principal will review the Final Extended Field Study Application
form before approving it to ensure that it is diligently completed and
the field study is well planned, has inherent and substantive
educational value, and addresses the considerations in this policy
and regulation.

Upon the Principal’s endorsement, the application will be forwarded
to the Assistant Superintendent for consideration and approval.

SUPERVISORS

3.1

3.2

The selection of supervisors for extended field studies must
address the following considerations in addition to the general
supervisor selection considerations identified in Regulation #38901.1
- Student Field Studies - General, section 8:

(@) field studies outside of Canada will include at least one
supervisor who is qualified to provide First Aid; and

(b)  field studies outside of Canada and the United States will,
wherever possible, include at least one supervisor or guide
who has first-hand knowledge of the customs and culture of
the country being visited.

It is required that a meeting of all supervisors and the Principal is
held to:

(@) state who is in charge and define the roles of volunteers;
(b) communicate that for supervisors the use of alcohol or illegal
substances is strictly prohibited during field studies

regardless of the circumstances, the age of the participants,
or local laws, customs and culture.
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()

(d)

(e)

(f)

(¢))

(h)
(i)

()

(k)

0

inform volunteers of appropriate supervision and leadership
techniques;

review that students must be supervised 24 hours per day
including sleep time and unscheduled time - plans for such
supervision must be made well in advance of travel,

discuss consistency in the application of guidelines,
rationale, responsibilities, expectations and follow-up;

state that the use of alcohol by students is strictly prohibited
during field studies regardless of the circumstances, the age
of the students, or local laws, customs and culture;

outline the expectations concerning the restriction of
consumption of alcohol by supervisors;

prohibit the use of illegal substances by all participants;

discuss the issue of smoking and provide clear expectations
that will be consistently applied throughout the field study;

define a critical incident plan to deal with health, financial or
discipline emergencies that includes a telephone tree and
arrangements for two-way communication;

agree on what type of behaviour will be deemed
inappropriate for both students and supervisors; and

agree on the consequences of inappropriate behaviour;

the use of volunteer supervisors is governed by Policy 10310
and Regulation 10310.1.

40 MEETING OF ALL INVOLVED IN THE EXTENDED FIELD STUDY

4.1 A meeting of all involved (staff, supervisors, students and
parents/guardians) in the extended field study, must be called to:

(@)

discuss student behaviour, discipline and their role as
ambassadors of the school district;
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5.0

(b)  distribute the itinerary and information on the planned
activities;

(c) distribute a written statement of expectation about student
behaviour;

(d) distribute a written statement outlining the possible
consequences and liabilities of inappropriate behaviour;

(e)  discuss any potential risks and plans to minimize those risks;

() define how the identifiable school unit is to be maintained
during travel; and

(@9 communicate the actions which will be taken should a
serious problem emerge in relation to health, finances or
discipline;

(h) Discuss the financial matters as outlined in 5.0.

FINANCIAL MATTERS

5.1

5.2

5.3

5.4

Before any parent or student financial contributions are accepted,
parents must be notified, in writing, that should the travel have to be
cancelled for any reason the district is not responsible for any costs
incurred.

Financial arrangements for staff and volunteer travel costs must be
transparent, including the use of any “free” tickets and the accruing
of travel benefits earned from the group’s travel.

Funds raised by all participants (educators, students and
supervisors) for an extended field study will first be used to benefit
students and secondly for the benefit of other participants.

Teacher-On-Call expenses must be clearly described. Secondary

Leadership days are generally not considered appropriate for
coverage during extended field studies.
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5.5

Appendices:

Revised:
Revised:

Approved:

An accounting of all funds related to an extended field study must
be provided to the Principal within two weeks of completion of the
travel.

Preliminary Extended Field Study Application, Form #11150.6
Final Extended Field Study Application, Form #11150.1
Informed Consent and Release of Liability, Form #11150.5
Student Database Form

Field Studies Medical Form

Supervisors’ Information Sheet
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